3-0550            INCENTIVE AWARD PROGRAM              09/09/94


These rules supersede the policy on state employee incentive awards program dated 8/15/87.  Administrative rules 2.21.6704 through 2.21.6707 and 2.21.6710 through 2.21.6718 have been repealed.PRIVATE 
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2.21.6701  SHORT TITLE  (1) This sub‑chapter may be cited as the incentive award program.  (Eff. 3/12/82; Amd. 9/9/94)


2.21.6702  DEFINITIONS  As used in this sub‑chapter, the following definitions apply:


(1)
"Agency head" means, as defined in 2-18-1101, MCA, "a director, commissioner, or constitu​tional officer in charge of an executive, legislative, or judicial branch agency or an agency of the Montana University system.  The term includes the president or other person in charge of a unit of the Montana university system."


(2)
"Employee" means, as defined in 2‑18‑1101, MCA, "any employee of the executive, legislative, or judicial branch or the Montana university system."


(3)
"Group or team of employees" means, as defined in 2-18-1101, MCA, "a group, team or work unit of employees working cooperative​ly."   (Eff. 1/17/86; Amd. 9/9/94)


2.21.6703  POLICY AND OBJECTIVES  (1) It is the policy of the state of Montana that:


(a)
there be an incentive award program that recognizes and monetarily rewards individual employees, groups or teams of employees, and nonemploy​ees, as provided in 2-18-1105, MCA, for:


(i)
"efforts that significantly contribute to documented achievements or outcomes eliminating or reducing an agency's expenditures; or


(ii)
improving the effectiveness of state government or improving services to the public by permitting more work to be accomplished within an agency without increasing the cost of governmental operations;"


(b)
each state agency make reasonable accommodation for persons with disabilities who wish to participate in the incentive award program, and


(c)
all documents related to the administration of this program are public information and any meeting called to administer this program is a public meeting.


(2)
It is the objective of this policy to:


(a)
 establish minimum standards for the administra​tion  of the incentive award program; and


(b)
delegate to agency heads the authority to adopt an internal agency policy for the implementation of the program, if the agency head chooses to adopt a policy. (Eff. 1/17/86; Amd. 9/9/94)


2.21.6704 CREATION OF THE STATE INCENTIVE AWARDS ADVISORY COUNCIL   (IS HEREBY REPEALED)  (Eff. 1/17/86; Rep. 9/9/94)


2.21.6705  CREATION OF AGENCY INCENTIVE AWARDS COMMITTEES  (IS HEREBY REPEALED)  (Eff. 1/17/86; Rep. 8/15/87)


2.21.6706 COOPERATION REQUESTED OF AGENCIES  (IS HEREBY REPEALED)  (Eff. 8/15/87; Rep. 9/9/94)


2.21.6707 ELIGIBILITY OF SUGGESTIONS  (IS HEREBY RE​PEALED) (Eff. 8/15/87; Rep. 9/9/94)


2.21.6708  PROGRAM ADMINISTRATION  (1)  An agency head makes the final decision to grant an incentive award.  Any and all disputes concerning an incentive award will be resolved by the agency head.


(2)
 An agency head may adopt an internal agency policy consistent with this sub-chapter to implement and administer the incentive award program.  The policy may include, but is not limited to:


(a)
criteria and methods used to evaluate and prioritize the usefulness or monetary value of documented outcomes or achieve​ments; 


(b)
a contact point for employees and nonemployees to submit nominations for awards and a means to track nominations, ideas or suggestions; and 


(c)
any other matters the agency head believes are necessary to administer the program.


(3)
To assist agencies in making incentive awards, as provided in 2-18-1103, MCA, the department of adminis​tration may develop the following materials, including, but not limited to:


(a)
a model agency policy, forms, and notification letters, which an agency head may implement or modify; and


(b)
a guide to requirements of the program to assist an agency head in evaluating the impact of outcomes and achievements or nominations and in determining a monetary value. (Eff. 1/17/86; Amd. 9/9/94)


2.21.6709  REPORTING REQUIREMENTS  (1)  In order to comply with 2-18-1106, MCA, each agency shall submit to the department of adminis​tration a list of the number of incentive awards granted, to whom each award was granted, the estimated value of each achieve​ment or outcome and the amount of each award.  The information must be submitted on a format prescribed by the department within 30 days after the end of each fiscal year.  (Eff. 9/9/94)


2.21.6710  MODIFICATIONS OF SUGGESTIONS  (IS HEREBY RE​PEALED)  (Eff. 1/17/86; Rep. 8/15/87)


2.21.6711  INTERAGENCY SUGGESTIONS  (IS HEREBY REPEALED)  (Eff. 1/17/86; Rep. 8/15/87)


2.21.6712  GROUP SUGGESTIONS  (IS HEREBY REPEALED)  (Eff. 1/17/86; Rep. 8/15/87)


2.21.6713  TIME LIMITS ON IMPLEMENTED SUGGESTIONS (IS HEREBY REPEALED)  (Eff. 8/15/87; Rep. 9/9/94)


2.21.6714  INVENTIVE SUGGESTIONS  (IS HEREBY REPEALED)  (Eff. 1/17/86; Rep. 8/15/87)


2.21.6715  RESUBMITTAL OF SUGGESTIONS  (IS HEREBY REPEALED)  (Eff. 1/17/86; Rep. 8/15/87)


2.21.6716  MAXIMUM TIME LIMIT FOR CONSIDERING SUGGESTIONS FOR IMPLEMENTA​TION  (IS HEREBY REPEALED)  (Eff. 1/17/86; Rep. 8/15/87)


2.21.6717  AWARDS IN EXCESS OF $500  (IS HEREBY REPEALED)  (Eff. 1/17/86; Rep. 8/15/87)


2.21.6718  SUGGESTIONS REQUIRING LEGISLATIVE ACTION  (IS HEREBY REPEALED)  (Eff. 8/15/87; Rep. 9/9/94)

Questions regarding the implementation of this policy should be referred to your department's personnel officer.  Your person​nel officer will contact the State Personnel Division, Department of Administration, if additional assistance is needed in inter​pretation of this policy. 
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