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These rules are the first statewide published policy on telework.
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6801 POLICY AND OBJECTIVES


(1) It is the policy of the state of Montana to encourage agencies to allow telework for designated employees when it is in the state’s best interest as determined and documented by the agency. 


(2) It is the objective of this policy to direct agencies to develop minimum telework standards that promote uniform telework implementation.


(3) Nothing in this policy guarantees an agency will approve telework for an employee or restricts an agency from approving telework for a designated employee.


(4) This policy does not apply to employees whose work occurs in whole or in part outside the state of Montana.

6802 DEFINITIONS


As used in this policy, the following definitions apply:


(1) "Agency" means a department, board, commission, office, bureau, institution, or unit of state government recognized in the state budget, as provided in 2-18-101, MCA.


(2) "Department" means the department of administration.


(3) "Telework" means a flexible work arrangement where a designated employee may work from home within the state of Montana or an alternative work site within the state of Montana one or more days a week instead of physically traveling to a central workplace, as provided in 2‑18‑101, MCA.

6803 AGENCY TELEWORK  POLICIES
(1) Agencies may develop and adopt policies to implement telework.  All telework policies must include criteria that define how an employee becomes eligible to perform telework. 

(2) Telework policies must comply with all state and federal laws and policies that prohibit illegal discrimination.


(3) Telework policies must comply with the provisions of the Risk Management and Tort Defense Division's Telecommuting Insurance Coverage Policy (FY01-01) pertaining to agency property in the control of state employees.

(4) An agency director or designee may:

(a) temporarily suspend the provisions of the agency's telework policy in the event of a disaster or emergency; and

(b) exclude certain employees from the provisions of the agency's telework policy when telework is performed on an occasional, infrequent, or intermittent basis.

6811 AGENCY REPORTS

(1) No later than 90 days after the conclusion of each fiscal year, all agencies must report to the department the number of employees designated and engaged in telework.

6812 CLOSING


(1) Provisions of this policy not required by statute shall be followed unless they conflict with negotiated labor contracts, which will take precedence to the extent applicable.
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